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Making every day a better day

ADP Self Service Registration

During registration, you will be assigned a user ID and you will create a unique password. Then you will be ready to log on and start using ADP
services.

Before you register, read the important information below:
e Registration Pass Code: Sodexo-Sodexo
e The web site address (URL) to use for Self Service Registration: https://portal.adp.com

(Use_t Login} [Aglnlillistl'atgg Login |

R o__.SS..————]
Click First Time Users

Register Here. First Time Users Redister Here

m Need Help Getting Started?
» Update My Security Profile
m Make This Site Your Home Page

w Forgot your User Id
m Forgot your Password
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Welcome!

Welcome! ADP is committed to protecting your privacy and ensuring that only you can access your personal

! ' - : - ) J ' - K . Privacy & Security

information. To assist us in meeting that commitment, you must register with us before using our services. During

registration, you'll be assigned a user ID and you'll create a unique password. Then you'll ke ready to log on and start
using ADP services.

= Qur Security Commitment

= ADP Privacy Statement
Ready to get started? (] Register now +_  Already Registered? @ :dda service |

m Legal Information
The Registration Process At-a-Glance

Here iz how to register for ADP senvices:
©) Enter your registration pass code
€ Verify your identity

If so, vou are already registerad for ADP senices.
€) Enter your contact infarmation

Do you already have

P user ID in the following
format: JSmithi@Company?

€Y Enter your security infarmation

6 Vview your user ID and create your passward

Click Register now.
What you need to register:
» Registration pass code Learn Mare
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Enter your Registration Pass Code:
Sodexo-Sodexo
Then click Next.

Enter your name, Social
Security Number. Then

43P

|Register for ADP Services

Step 1 of 6

Please enter the following information to register for ADP senvices.

]

Pass Code

1. Enter Your Registration

Enter Your Registration Pass Code

Your employer provided you with a registration pass code when they instructed you to register online for ADP senices. If you don't know

2. Verify Your Identity
3. Enter Your Contact
Information

4. Enter Your Security
Information

Your Password

5. View Your User Id & Create|

what your pass code is, contact your administrator for assistance.

Note: The pass code is not case-sensitive.
» = Required

Registration Pass Code: » ‘(Example: Genco-1234abc)

6. Confirmation

@ vext |

AR
SMap 2ot é

2. Veiily Your kaniny

Ot Conta2

our Dmcint
Infgtm e
W Yow Usw 1D &
oot Your Pagpaard

orfymalan

click Next.

IRegister for ADP Services

Flasan st the REawng nlonmation 10 regate far ADP sanves

Verity Your tdentity

ADP |5 cameettad 10 pratacting your Brvacy and snmimng that anly you can SCoess your dame We ash far aome persansl iomation 50 we can condmm Ihat you e B indridusl you
I (g b Than we o provds y0u st the sppiogriste sobne sccees 10 ADE snacm

1wt 0 varily my Ideetity sk iy Social Bacuty Humdes (88N v,

Your SN ig wsed duting the Bcoun! craaion gocess, 8 s not usad bar any sthar peposs

L v Requined
Firwt Nama . (Your Wow feal name do not emier & nelsame |

Middln Initinl

Last Name ’ (Apostraphes and hiyphens are slowed
ssn ’ (A e dgte n sy Bonm
L. Condirm 55N ’ IAL e ges in ey somal

. Hext . Can e
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|Register for ADP Services

Please enter the following information to register for ADP semvices.

Step 3 of 6
Man agers - Enter your Sodexo 1 Enter Your-Registration Enter Your Contact Information
e-mail address (DO Not enter a Pass Code Your e-mail address is only used for notifications. If necessary, you can change this information later.
. . 2. Verify Your Identity
client email address or _ ‘ CE e e » = Required
personal address) and click Linformation ____ :
4. Enter Your Security First Name: » |John | MI:
Next. Information = ) .
T———— | 5 viewYourUserid &Create] Last Name: 4 \ Doe | (Apostrophes and hyphens are allowed.)
Y ,
Em p|0yees - Enter your e-mail S.O(L;:)nﬂrmation [~ Business/Personal E-Mail: » ‘ | (This e-mail address is only used for notifications.)
address and click Next. = Confirm E-Mail: ql 1
Phone: ‘ ‘ {Area code and number in any format.)
Your phone number is optional. T R
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|Register for ADP Services

Please enter the following information to register for ADP semvices.

Step 4 of 6

Enter Your Security Information

Enter Your Registration

1
Pass Code For security reasons, you must select two different security questions and provide their answers:
2. Veerify Your Identity will be asked to answer the questions in order to verify your identity
3. Enter Your Contact
| Information Important: Be sure to choose answers you can remember.
4. Enter Your Security » = Required
Information
5. View Your User Id & Create| City/Town of Birth: .l

Enter your place of birth.

Select your security questions, enter
your answers, and then click Next.

Your Password

6. Confirmation . .
~Select a question from the list and enter your answer.

if you forget your logon information, you

Important: The security questions
and answers are used if you forget
your logon credentials so be sure to
choose information that you can
remember.

@ rext | @ cencel |

Security Question 1: » \ v
Answer 1: » \
Select a different question from the list and enter your answer.
Security Question 2: > | v
Answer 2: > |

\_ |
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Your user ID is displayed.

Create your password and

£

Register for ADP Services

Please enter the following information to register for ADP services.

| Step 5of 6

1. Enter Your Registration
Pass Code

2. Verify Your Identity

3. Enter Your Contact
Information

4. Enter Your Security
Information

click Submit.

Your password must be at
least 8 characters long and
must contain at least 1 letter
and either 1 number or 1
special character. Your
password is case sensitive.

Important: Take note of
your User ID and
Password. You will need
them to log on to ADP
services.

5. View Your User Id &
Create Your Password

6. Confirmation

View Your ADP Services User ID

Your user ID is provided below. You'll use this ID and password to log on to ADP senices. A confirmation e-mail containing your user ID will
be sent to the address you provided.

Note: Your user ID is not case-sensitive.

User ID: fsmith@MPLX

Create Your ADP Services Password

Your password must be at least 8 characters long and must contain at |least 1 letter and either 1 number or 1 special character.

Note: Your password is case sensitive.

» = Required

Create Password: b 7'1 (Example: Password01)
Confirm Password: » \

@ suomit | @ cancel |
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Register for ADP Services

Please enter the following information to register for ADP senvices.

Step 6 of 6

1. Enter Your Registration Thank you for registering!

Pass Code You can now log on to, and start using. your ADP services.

2. Werify Your Identity

3. Enter Your Contact Note: An e-mail containing your User ID has been sent to the address you provided.
Information

4. Enter Your Security Log On to an ADP Service

Information

5. View Your User Id & Creatg
Click Log On to access Self | ‘;3;;::?;;;;“” _
Service immediately or Close to : © Seff Senice

access later. @ ooon | @ cose |

The following ADP services are currenthy available to yvou. Select a service and click Log On_ If you want to log on later, click
Close.
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| _User Login | [ Administrator Login

|

= First Time Users Register Here
= Meed Help Getting Started?
» Update My Security Profile

= Make This Site Your Home Page

= Forgot your User Id
= Forgot your Password

7 Automatic Data Pro

e Managers will login into Manager Self Service
through the User Login

¢ Employees will log into Employee Self Service
through the User Login

B LEcaL
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