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Saving is easy with Sodexo 
by your side
Welcome to the Sodexo 401(k) Employees’ Retirement Savings Plan 

and Trust [Your Sodexo Retirement and Savings Program], a valuable 

employee benefi t that helps you save for an important milestone in 

your future—retirement. Sodexo employees aged 21 or older are 

immediately eligible to participate in the Retirement and Savings 

Program upon hire. 

Saving is made easy through:

•  Automatic savings—with paycheck contributions, you 

don’t have to make deposits

•  Pre-tax savings—which lets you pay less in taxes today 

•  After-tax savings—which lets you pay less in taxes during 

retirement* 

•  Age 50 catch-up—which allows you to increase your 

retirement savings if you are age 50 or older

•  A company match—Sodexo currently adds $.50 for every 

$1 you save, up to 6% of pay

•  A choice of investments—including pre-mixed funds for 

an easy choice

• Access to personalized investment advice—through 

the ING Advisor ServiceSM 

It’s Your Sodexo Retirement and Savings Program. Even if 

retirement seems far away, it is never too early to start saving, 

even if it’s just a small amount. Take time today to learn more 

about Your Sodexo Retirement and Savings Program and the 

role it plays in your future. 

*Note: If you are considered a highly compensated employee (HCE), you are not 
eligible to make contributions with after-tax dollars.

If you have questions, visit the Plan website at www.MySodexoSavingsPlan.com. 
You may also call the Information Line at 1 866 7MY PLAN (1 866 769 7526). 
Customer Service Associates can help you Monday through Friday from 8 am to 
8 pm Eastern time (except on New York Stock Exchange holidays).2
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Get saving today 
The most important part of saving for retirement is to just start saving. 

That’s why Your Retirement and Savings Program offers three enrollment options:

• Enroll On Your Own
It’s easy. Simply go to the Retirement and Savings Program website www.MySodexoSavingsPlan.com or 

call the Information Line at 1 866 7MY PLAN (1 866 769 7526). Enter your Social Security Number and Password. 

Then just follow the instructions to enroll, choosing your contribution percentage rate and investment options. 

Your Password

When you access Your Sodexo Retirement and Savings Program 
website or Information Line menu for the fi rst time, you will 
need to use your Social Security Number and Password. Your 
Password will be mailed to your home in a white security envelope. 
If you don’t receive your Password within 5 days of receipt of this package, 
please call 1 866 7MY PLAN (1 866 769 7526). 

• Be Automatically Enrolled
If you do nothing, you will be automatically enrolled 30 days after your fi rst day with Sodexo. Each payroll period, 

1% of your pay will be automatically invested in Your Sodexo Retirement and Savings Program’s default fund. 

Your contribution(s) will be increased by 1% each year, until you are saving a total of 3%. You can change your 

contribution rate and/or investment options at any time after you are enrolled.

• Decline Enrollment 
If you do not wish to participate, go to www.MySodexoSavingsPlan.com or call 1 866 

7MY PLAN within 30 days of your hire date to “opt out,” or elect not to participate. If you 

change your mind, you can always enroll at anytime in the future. If you choose to stop your 

contributions after you are automatically enrolled, any contributions you have made before 

you stopped saving will remain in Your Sodexo Retirement and Savings Program, and will be 

payable to you when you leave Sodexo employment. For more information on withdrawals, 

see the Summary Plan Description.

Choose a benefi ciary 
The money in Your Sodexo Retirement and Savings Program account belongs to you. But no one can predict the 

future. So it’s important to name a benefi ciary: the person or persons who will receive your account balance in 

the event of your death. If you are married, your spouse is automatically your benefi ciary. To name a different 

benefi ciary, you will need to complete and return a benefi ciary designation form, which is included with this kit. 

The key tax benefi ts 
When you participate in Your Sodexo Retirement and Savings Program, you can actually reduce the taxes you’ll pay 

today. It’s called pre-tax savings. What’s more you don’t pay taxes on your contributions or earnings until you take 

a withdrawal.  

You won’t fi nd these two features in a regular bank savings account—where you save after your paycheck has been 

taxed, and you have to pay taxes on any earnings each year.  Only an IRS qualifi ed plan like Your Sodexo Retirement 

and Savings Program offers this valuable tax saving benefi t.

You can also make after-tax contributions 
If you wish to save on an after-tax basis, you have that opportunity as well. Your Sodexo Retirement and Savings 

Program is built with fl exibility in mind. So you can not only save for retirement, but also save for your immediate 

future. With after-tax saving, you put in money after it is taxed. Those contributions may be withdrawn at any time. 

Catch-up contributions

If you are age 50 or older, you can make additional pre-tax contributions, 

over and above the IRS pre-tax contribution limit for most workers. These 

extra “catch-up” contributions can really help you build your savings as 

you approach your retirement years. For current contribution limits, go to 

www.MySodexoSavingsPlan.com.

Here’s a tip:  Boost your 
contribution to 6% of your pay, 
to get the full Sodexo Company 
Match – and really benefi t from 
Your Sodexo Retirement and 
Savings Program. Make the 
most of this important 
benefi t and enroll on your own 
at 6% today. 

Please note:   
—If you leave Sodexo employment and  

are rehired, you will be automatically re-
enrolled at 1% unless you elect otherwise. 

—Each time you are rehired you will receive 
a New Hire Kit.
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Sodexo will add money to your account
To help you save, Sodexo will add $.50* to your account for every $1 

you contribute, up to the fi rst 6% of your pay. It’s called the company 

matching contribution.

For example, let’s say you make $26,000 a year – or $1,000 every 

two weeks: 

 6% would be $1,000 x .06 = $60 that you contribute.

  Sodexo then adds $30. 

  You now have $90 saved for your retirement. 

Remember to make the most of the match right away!  

By increasing your contributions to 6% you will automatically get 

3% from Sodexo. Take a look at the table below. You can see that by 

contributing less than 6% you won’t get the full match.

If you earn 
$26,000 a year 
and you save 

You contribute 
each year 

Sodexo adds 
the company 
match 

Total to 
your account 

1% of pay $260 $130 = $390

3% of pay $780 $390 = $1,170

6% of pay $1,560 $780 = $2,340 

10% of pay $2,600 $780 = $3,380

The money that Sodexo contributes on your behalf becomes yours 

as you work for Sodexo; This is called vesting. Generally, you will 

own everything that Sodexo has contributed on your behalf after 

working for the Company for three years. Please see the Summary 

Plan Description for more information on vesting.

And remember, you always own all of your contributions and 

any related earnings from the fi rst day you enroll in Your Sodexo 

Retirement and Savings Program.

*The company match may vary from year to year.4
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Paul   starts saving at age 25 and earns $26,000 a 

year. He saves 6% of pay each paycheck, or $60 every 

two weeks. If Paul continues to contribute just $60 

each pay period, at age 65, he has over $150,000 in 

savings. Because he starts saving very early , he really 

benefi ts from tax-deferred interest compounding.

Start contributing at age 25

Stop contributing at age 65

Years contributed  40

Bi-weekly contribution $60

Value at age 65* $153,931

Time is your friend
Saving even a little today  can make a big difference over time. That’s because of something called interest compounding. 

Each time your savings earns interest or a dividend, also called a return, those earnings are put back in to your account, 

making your balance larger where it can possibly earn a larger return, and so on. The earlier you start saving, the more 

time you have for interest compounding to go to work. Look at these two examples:

* These examples are for illustrative purposes only. They assume bi-weekly contributions and a 4% annual return compounded monthly.  This 
hypothetical example is for illustrative purposes only and does not constitute specifi c tax or investment advice. Your actual returns may be more or less 
depending on the returns of your investments.

Your investment options
Your Sodexo Retirement and Savings Program is designed to make investing easy by offering you a range of investment 

choices or funds—so you can choose to invest the way that’s most comfortable for you. Your options include: 

• Lifestyle Funds. These three funds contain a mix of different investments including—stocks, bonds and cash. Each fund 

is managed by a professional money manager to meet a specifi c investor profi le—conservative, moderate and aggressive. 

With a professional manager,  you don’t need to worry about fund selection or diversifi cation. It’s done for you. 

• Core Funds. These twelve funds each have a specifi c investment goal—whether looking to match the performance of 

a specifi c index or trying to meet a specifi c investment objective. You can create your own diversifi ed portfolio from these 

funds, according to how you want your account to be invested.

Rebalance Your Account

Your Sodexo Retirement and Savings Program offers a feature called “account 
rebalancing.” When you enroll in Your Sodexo Retirement and Savings Program, you select 
your investments and the amount you wish to contribute to each investment. Over time, 
the amount that is in your investments will not refl ect your original selected percentages 
due to gains and losses in your investments. By electing the automatic rebalance feature, 
ING Institutional Plan Services, LLC. will rebalance your funds quarterly based on the 
percentages you originally selected. This ensures that the percentage of holdings in each 
fund refl ects your original designated contribution for those funds.

Kim          waited until age 45 to start saving for retirement. 

She also makes $26,000 a year and decides to save $90 

each payroll period. She actually contributes more than 

Paul, but with only 20 years until retirement, her savings 

grows to just over $70,000.

Start contributing at age 45

Stop contributing at age 65

Years contributed 20

Bi-weekly contribution $90

Value at age 65* $71,614
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When choosing your investments, follow these simple tips. 

Consider your time involvement. Think about how much you want to 

be involved with managing your investments. 

Consider your risk tolerance. If you like the idea of growing your 

savings and are willing to experience losses for that growth, then you 

may be able to take on more risk with your investment choices. If the 

thought of your savings losing value at times keeps you up at night, then 

you may be a more conservative investor.

Review your time horizon. This is how long you have to save. If 

retirement is in the next fi ve years, you should look to more “conservative” 

funds where you preserve your initial investment. If retirement is 20 years 

from now, you may want to be more “aggressive” and choose funds that 

are expected to have growth over time, but that could also have declines 

along the way.

Manage risk through diversifi cation. Look to spread your money over 

different asset classes and investment funds to reduce your exposure to 

the market’s ups and downs. 

Seek advice. If you’re looking for help, you have access to the ING 

Advisor Service, which provides professional and personalized investment 

and savings advice.

Get professional investment advice
If you’re looking for help with how much to save and how to invest, get 

support through the ING Advisor ServiceSM*, powered by Financial 

Engines®.  You can access this service two ways: 

• Personal Online Advisor: Through Your Sodexo Retirement and 

Savings Program  website, access the Financial Engines software, where 

you can determine the strategy that’s right for you. There is no additional 

cost to you for this service. 

• Professional Account Manager: Call the Information Line at 

1 866 7MY PLAN (1 866 769 7526) and ask to speak to an ING Investment 

Advisor. They’ll walk you through your options and help you develop 

your retirement strategy. After your consultation, you can choose to 

enroll in the Professional Account Manager, where your account will be 

professionally managed for you for a reasonable monthly fee, or you can 

choose to manage your account on your own. 

* More information on the ING Advisor Service can be found online at 
www.MySodexoSavingsPlan.com.
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Rollover contributions

If you have money in a previous employer’s qualifi ed retirement plan, you may be 
eligible to roll over that money into Your Sodexo Retirement and Savings Program. 
It makes sense.  After all, it’s easier to manage your retirement money if it’s in 
one place. Just use the Rollover Contribution Form included in this kit or for 
more information call the Retirement and Savings Program Information Line at
1 866 7MY PLAN(1 866 769 7526).

Borrowing from your account 
You can borrow from Your Sodexo Retirement and Savings Program account to help meet short-term 

needs. But use caution; taking a loan from your account may impact your fi nancial future. If you can avoid 

tapping into your account before retirement, you’ll be giving your savings every opportunity to grow over the 

long term. If you do decide to take a Retirement and Savings Program loan, you can borrow up to 50% of 

your vested account balance. You may only have one loan outstanding at any time, and there is a one-time 

fee of $50 to process your  loan. 

Withdrawing your money before retirement 
If you need to withdraw your money before age 59½, you may do so. But, in most cases, you will pay a penalty 

in addition to taxes. If you are experiencing fi nancial hardship, you may qualify for a hardship withdrawal. 

Keep in mind, the rules for early withdrawals can be complex, and the penalties can be severe. Be sure you 

understand these rules and penalties before you request an early withdrawal. 

For more information on loans and withdrawals, please see the Summary Plan Description. Or call the 

Information Line at 1 866 7MY PLAN (1 866 769 7526) to speak with a Customer Service Associate. 

Sodexo and saving – it’s your future
You work hard to meet your needs today, but you also need to think about your needs in retirement. It’s 

something we all must save for, even if we can only start with a little today. That’s why Sodexo makes it 

easy. We enroll you automatically, provide tools and resources to help you learn about investing, and offer 

a range of options for investing your contributions. Remember, you always own all of your contributions to 

the Savings Plan, and any related earnings. And, in most cases, you will own 100% of Sodexo’s matching 

contributions after working for the Company for three years. 

Your Sodexo Retirement and Savings Program—it’s your retirement benefi t, giving you the fl exibility to 

save an amount you can afford and invest in a way that’s right for you. Together with Sodexo it’s about your 

future. 

1 866 7MY PLAN (1 866 769 7526) 

www.MySodexoSavingsPlan.com 

*  Advisory Services provided by ING Investment Advisors, LLC. ING Investment Advisors, LLC does not give tax or legal advice. A 
Disclosure Statement may be viewed online by accessing the ING Advisor Service link  www.MySodexoSavingsPlan.com or calling 
1 866 7MY PLAN (1 866 769 7526). The forecasts are not guarantees of future results. The forecasts derive from forward looking 
models of the economy and securities markets that may use such data as historical returns, historical correlation, expected growth 
rates, and calculated risk premiums based on those and other hypothetical assumptions. The completeness of our recommendations is 
dependent on the completeness of the information you furnish to us.

Before investing, read 
the fund information

Step 1: 
Review the individual 
fund fact sheets to learn 
about each fund option.  

Step 2: 
Determine which Lifestyle 
or mix of Core funds is right 
for you, or access the ING 
Advisor Service for help.
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