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Making every day a better day

Registro de autoservicio ADP
Durante el registro, se le asignara un ID de usuario y creara una contrasefa unica. Luego, usted
estara listo para iniciar la sesion y comenzar a usar los servicios ADP.

Antes de inscribirse, lea a continuacion la informacion importante:
*Registro Pass Code: Sodexo-Sodexo
La direccion del sitio web (URL) a utilizar para registracién: https: / / portal.adp.com

! User Login | | Administrator Login |

» = First Time Users Register Here
m Need Help Getting Started?
m Update My Security Profile

m Change your Password

Haga click aqui

m Make Thiz Site YWour Home Page

m Forgot your User id
m Forgot vour Password
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Welcome!

Welcome! ADP is committed to protecting your privacy and ensuring that only you can access your personal

: ! : : 3 : . ; : ; ; Privacy & Security |
information. To assist us in meeting that commitment, you must register with us before using our senices. During |

registration, you'll be assigned a user ID and you'll create a unique password. Then you'll be ready to log on and start = Qur Security Commitment
using ADP senices.

= ADP Privacy Statement
Ready to get started? (@l Reaister now | Already Registered? ] Adda Service | » Legal Information
The Registration Process At-a-Glance \
Here is how to register for ADP senvices:

o you already have an ADP user ID in the following
&) Enter your registration pass code fohgat: JSmith@Company?

€ Verify your identity If so. yoware already registered for ADP senices.
(3] Enter your contact infoarmation
€} Enter your security infarmatian

& View your user ID and create your password

What you need to register:
» Registration pass code Learn More

Haga clic en Register now
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Register for ADP Services

Please enter the following information to register for ADP semvices.

| Step1off

Enter Your Registration Pass Code

1. Enter Your Registration

|| Pass Code Your employer provided you with a registration pass code when they instructed you to register online for ADP senvices. If you don't know
| 2 Verify Your Identity what your pass code is, contact your administrator for assistance.
3. Enter Your Contact : o
Escriba tu Registro (iarrhalion Note: The pass code is not case-sensitive.
. 4. Enter Your Security b = Required
Pass Code: Information
SOdeXO'SOdeXO 5. View Your User Id & Create
Your Password » | Registration Pass Code: » |tExan1pIe: Genco-1234abc)
. . 6. Confirmation
Después , haga clic
en Next

[Regluter far ADP Sarvices
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Escriba su nombre y PR ' PR A T K A ——)
numero de seguro s i
social . Después T ||| vestvee ; (Apostraphes wnd hyshans ave dlowed
haga clic en Next. s5h ' T
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Register for ADP Services

Please enter the following information to register for ADP senices.

| Step 3of 6

Enter Your Contact Information

1. Enter Your Reqistration

Pass Cade Your e-mail address is only used for notifications: f necessary, you can change this information later.
. 2. Verify Your [dentity
Escriba su correo e e e » = Required
electronico dos veces  |Linformation :
. | 4. Enter Your Security First Name: || | lull:|
haga clic en Next. Information S
y
5. View Your User |d & Create] Last Name: >| | (Apostrophes and hyphens are allowed.)
Your i
SU numero de e e Business/Persenal E-Mail: bl | {This e-mail address is only used for notifications.}
teléfono es opcional. - Confirm E-Mail: d |
Phone: | i {Area code and number in any format.}

O et ) @ cancel |
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Register for ADP Services

Please enter the following information to register for ADP senices.

Step4ofb
1. Emter Your Registration Enter Your Security Information
Pass Code For security reasons, you must select two different security questions and provide their answers: If you forget your logon information, you
2. Verify Your Identity will be asked to answer the questions in order to verify your identity.
3. Enter Your Contact
| Information Important: Be sure to choose answers you can remember.
4. Enter Your Security P = Required
H || Information
Escriba su lugar de % !
. 9 5 Y_“““ HeHEeGr ”tebﬂityﬂ'awnafBirth: » '
nacimiento. Your Password : |

6. Confirmation : :
T Select a question from the list and enter your answer.

Seleccione sus preguntas de secudly Cussion £ % : hi]

seguridad, escriba sus I K |

respueStaS! a ContinuaCién! Select a different question from the list and enter your answer.

haga clic en Next. Security Question 2: k| v
Answer 2: k| |

Importante: Las preguntas de
seguridad y las respuestas se & e | Cancel |
utilizan si se olvida su
contrasefa asi que asegurese
de seleccionar la informacién
que puede recordar.
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Register for ADP Services

Please enter the following information to register for ADP services.

| Step 5of 6
1. Enter Your Registration View Your ADP Services User ID
Pass Code Your user D is provided below. You'll use this 1D and password to log on to ADP senvices. A confirmation e-mail containing your user 10 will

fiy Your Identity be sent to the address you provided.
3. Enter Your Contact

Informaticn Note: Your user ID is not case-sensitive.
i A 1 4. Enter Your Security
Su ID de usuario esta aqui. | > |

5. View Your User Id &
||_Create Your Password

E“Ja su Contraseﬁa y haga s Create Your ADP Services Password

ClIC en Smeit Your password must be at least 8 characters long and must contain at least 1 letter and either 1 number or 1 special character.
Note: YoL_lr password is case sensitive.

Su contrasefa debe ser a | e ]

IO menos 8 IetraS Yy debe Create Password: | | (Example: Password01)

contener a lo menos una Confirm Password: d 1

letra y un nimero o una B T

caracter especial. Su
contrasefa distingue entre
mayusculas y minusculas.
Importante: Tome nota
del su ID de usuario y
Contrasena. Usted
necesitara ellos para
iniciar sesion en los
servicios de ADP.
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Register for ADP Services

Please enter the following information to register for ADP senices.

Step 6 of 6
1. Enter Your Registration Thank you for registering!
Pass Code You can now log en to, and start using. your ADP services.
2. Verify Your Identity
Haga CIiC en Log On 3. Enter Your Contact Note: An e-mail containing your User ID has been sent to the address you provided.
Information
para acceder los 4. Enter Your Security Log On to an ADP Service
servicios inmediato o l:'n.f':-.-'|;-1.-\?zrl’§|3|rUserld & Crestd '[I;Te following ADP senices are currently available to you. Select a senice and click Log On. If you want to log on later, click
Close para _ Your F'C-ISS'-.-\"-I!I’EI nse. .
. : mation ® Self Serice
acceder mas tarde. — ; ‘
. Log On_| . Close |




|I User Login | |_ Administrator Login |

m First Time Uzers Register Here
m Meed Help Gefting Staded?
m Lpdate Wy Security Profile

m hiake This Site %our Home Paoe

m Forgot your User [d
m Forgot your Password

2007 Automatic Data Processing, Inc. = PR ATy = LESAL

haga clic aqui para acceder
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Language v | Company Directory | Log Off =
ISearch Company Directory

|H0me - | Pay & Taxes - | Personal Information -

What's New

Welcome to

Haga clic en Language '_ ADP Calf Sarvice
para cambiar la idoma a

espafol

Welcome to Employee Self Service

The tabs at the top of the page will allow you to view and/or edit your personal information

# Home - what's new, message center, and benefits information.

* Pay & Taxes - view and edit your direct deposit information, tax information, view your
pay statements, W2 and voluntary deducticns.

* Personal Information- update or edit your personal information such as home address,
phone number, email address, and emergency contact information.

Helpful Hints

& To navigate from page to page, select from the tabs at the top. Do not use the back button
that is located in your internet tool bar.

& Check out iamsodexo.com for more information on Employee Self Service such as
navitaging ESS, understanding your paycheck, and information on direct deposit.

Recommended Links

Message Center at a Glance

To views Employee Self Service in Spanish please click the down arrow,
next to "Language’ at the top right of the Home page, and =elect Ezpanol.

Para ver Employee Self Service (ESS) en espanol por favor clic en la
flecha hacia abajo, al lado de “idicma’ en la parte superior derecha de la
pantalla, y seleccione Ezpanol.

Benefits News

Choose to Go Paperless for Your Pay
Statements - Safe, Secure and Environmentally
Responsible =l

|Dane
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